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MIHICTEPCTBO EKOHOMIKH,
JOBKL/LIS TA CLIBCBKOI'O TOCIIOJIAPCTBA YKPATHU
MiHeKOHOMIKH

Byl M. I'pymescekoro, 12/2, m. Kuis, 01008, ten. (044) 200-47-53, daxc (044) 253-63-71,
e-mail: meconomy@me.gov.ua, caiiT: www.me.gov.ua, koz 3rigno 3 €/IPTIOY 37508596

BiJT 20 p.Ne Ha Ne BIJl 20 p.

Kozsekcom 3akoHIB npo mnpaiio YKpalHM HE BHU3HAYEHO TNOHSATTS ,,IUTaTHUN
po3snuc”,

Boxnouac ¢opma THNOBOro IwWITaTHOrO PpO3MKCY 3aTBEP/KEHA HaKa30M
Minicrepcrsa ¢pinanciB Ykpainu 28.01.2002 Ne 57 “IIpo 3arBepKeHHs JJOKYMEHTIB,
10 3aCTOCOBYIOThCA B Mpoleci BHKOHaHHA Owokery” (y peaakiii Haka3sy
MinicrepctBa ¢inanciB  Ykpainum Big 26.11.2012 Ne 1220 (31 3miHam#),
sika € 000B’I3KOBOIO VIS MIANPHEMCTB, YCTAHOB, OpraHizanii 010/keTHO1 chepu.

Pasom 3 THM cmija 3a3HauMTH, 1O Haka3oM MiHicTepcTBa IOCTHLIT YKpaiHH
Big 18.06.2015 Ne 1000/5, 3apeectpoBanum y Minictepersi octulii  YKpaiHu
22.06.2015 3a Ne 736/27181 (31 3minamu), 3artBepaxkeHo lIpaBmna opranizamii
JIUTOBOJICTBA Ta apXiBHOro 30epiraHHs JOKYMEHTIB y JEp:KaBHHUX OpraHax, opraHax
MICLIEBOTO CaMOBPS/IyBaHHs, Ha MINPHEMCTBAX, B YCTAHOBAX 1 Opraxizauiax’ (aam —
[Ipaguna).

3rigHo 3 nyHktoM | posainy [ “3araneni nonoxenns” [lpasun mi IIpasuna
BCTaHOBJIIOIOTH €/IMHI BUMOTH 1110/10 CTBOPEHHs YIIPABIIHCLKHX JJOKYMEHTIB 1 po00TH
31 CIy)KOOBHMHM JOKyMEHTaMH, a TaKO0X MOpPAJOK IX apXIiBHOro 30epiraHHs
B JICp/KaBHHUX OpraHax, OpraHax MICIIEBOIO CaMOBPs/IyBaHHs, Ha MIANPHEMCTBAX,
B YCTAHOBAX 1 OpPraHi3alisix He3a/JIeXHo BiJ (opM BIACHOCTI (J1anl — YCTAaHOBH).

Ili IlpaBuna € HOPMATHBHO-TIPABOBHM aKTOM, OOOB’S3KOBUM JUISi BUKOHAHHS
BCIMa yCTaHOBAMH.
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Bianosiano 1o nyHkty 2 rnaBu 1 “3aranbHi BUMOTM  JI0 CTBOPECHHS
YIPaBIIHCbKUX JOKYMeHTIB® (mami — rinaBa 1) posmuny Il “/lokymeHTyBaHHA
yIpaBiaiHCbKol 1HGopmaiii” (mam — posaun II) HpaBHH yl'[paBJ]iHCBKi JIOKYMEHTH
YCTaHOBH 3a X Ha3BOIO, (OPMOIO Ta CKIaJ0M peKBIBHTlB IIOBHHHI BIJIIOBIJIaTH
yHi(pikoBaHMM (opmaMm, SKI BCTAHOBJIIOKOTLCA HALIIOHAJIBHUMHU  CTaHJIAPTAMH,
HOPMATHUBHO-IIPAaBOBUMHM akTamu. llepenmik kiaciB ynpaBiaiHCBKHX JIOKYMEHTIB
Bu3Havaetbcd  Haumlonanmenum — kiacudikatopom  Ykpainm HK  010:2021
»Kilacugikatop  ymnpaB/IIHCbKOI  JIOKYMEHTaIll ,  3aTBEP/)KCHUM  HAKa30M
MiHnicTepcTBa pO3BUTKY €KOHOMIKH, TOPIiBJl Ta CUILCHKOIO roCrojapcTBa Y KpaiHu
B11 12.03.2021 Ne 526 (mam — Kitacugikatop ynpasiaiHCBKOI JIOKYMEHTALLl1).

[Tynkrom 3 rnasu 1 posauny Il IlpaBun BU3HAYEHO OpraHizaliiiHO-pO3NOPSAAUY
JOKYMEHTALIII0, 10 € OJIHUM 3 KJIaCIB YIPABIIHCHKOI JOKYMEHTALl], SIKA 10LIS€THCS
Ha: OprasizauiiHy, 10 MICTHTb IIpaBWJla, HOPMH, L0 BH3HAYAKOTb CTaTYC,
KOMIIETEHLI}0, CTPYKTYpPY, ILUTAaTHY YHCEIbHICTH 1 IOCAJ0OBHMH CKJIAaJ YCTAHOBH,
(YHKUIOHAIBHUN 3MICT JISUIBHOCTI YCTAaHOBH Ta 11 MIAPO3AUIIB (IIOJI0KEHHS
a0o cTaTyT yCTaHOBH, MOJIOKEHHSI PO CTPYKTYPHI IMIIPO3/IUIA YCTAaHOBH, 110CA/10BI
IHCTPYKIIIl, IITaTHI PO3IMCH, JOTOBOPH TOLIO); pO3MOPSAAUY, IO (IKCY€e pilLICHHS
HOPMATHUBHO-IIPABOBOr0 ab0 OpraHizauiifHO-pO3MOPAAYOr0 Xapakrepy 3 OCHOBHMX
[IUTaHb JISUIBHOCTI YCTaHOBH, aJMIHICTPAaTHUBHO-TOCIIOJAPCHKUX ad0 KaJapOBHX
(ocoboBoro ckiaay) nUTaHb (MMOCTAaHOBHM, PIMICHHS, HAKa3W, PO3IMOPSAIKECHHS);
iH(popMaLIHHO-aHANITUYHY, [0 MICTUTH I1H(OpPMALI, Ha IIJACTaBl  SKOI
MPUIMAIOTBCA TICBHI YIPAaBIIHCbKI PIlICHHS (aKTH, JOBIAKH, JOMOBIAHI 3allUCKH,
3as1BU, MTOSICHIOBAJIbHI 3aIIUCKH, IIPOTOKOJIM, CIIYKO0B1 JIMCTH TOLIO).

Takoxk, nyHktom 3 rnaBu 7 “3aTBEpKCHHS YIPABIIHCHKUX JIOKYMEHTIB™
posaury II  IlpaBun  BCTaHOBIEHO, W10 IOCAZOBOK  0CO0OK  OCOOHMCTO
3aTBEP/UKYIOTHCS JOKYMEHTH, L0 HE MOTPeOdyloTh 10JATKOBHX BKa31BOK, 3aBJaHb
U0 1X YyHpOBaKEHHs ab00 BHMKOHAHHA (M0OJ0XKEHHs (CTaTyTH) YCTAHOBH,
NPOTOKOJIH, aKTH, IJIAHH, 3BITH, KOLITOPUCH, IITATHI PO3MUCH, NOCAOBI IHCTPYKIIIi,
[IporpamMu, HOPMaTHBH TOLIO).

VY pasi npusHaueHHs a0o0 3BUILHEHHs IMpalliBHUKA 3a3HAYalOTHCS MOBHA JlaTa
(umncno, micsub, pik) (GaKkTUUHOrO BUXOAY MpalliBHUKA Ha poOOTy (IPUIMHEHHS
TPYAOBUX BiJIHOCHH), pO3MipH HOro M0CaJ0BOr0 OKJIaay BiANOBIAHO 0 ILITATHOTO
po3nucy, HanbaBok Ta jgomaar (myHkT 7 rinaBu 10 “OcoOauBOCTI MiArOTOBKH
Ta 0()OPMIICHHS pO3MnopaauuX JoKyMeHTiB” po3aury II Ilpasum).

Honarkoso iHpopmyemo, mo KnacudikatopoM yrpapiiHCBKOI AOKYMEHTALll,
KM~ yCTaHOBMIOE  Kiacu@ikaliifHy cXeMy  YIpPaBIiHCBKOI  JIOKyMeHTallii
Ta 3aCTOCOBYETLCS IOPHAHIHHMH ocobaMu He3alneKHO BiJI OpraHizauiiHO-IIpaBoOBOi
dopmu Ta (])OpMH BJIACHOCTI, Hepeﬂ6aqu0 Ha3By yHI(iKOBaHOI (popmMHU JIOKYMEHTa
,CTPYKTypa 1 liTaTHA YUCEJILHICTE 3 KOAOBUM no3HayeHHsm 0101006.

KpiMm TOro, Hakazom nep:KaBHOrO MIANPUEMCTBA ‘“YKpaiHCbKHN HayKOBO-
JOCJIIIHMNA 1 HAaBYAJIbHUU LICHTP Mpo0JeM CTaHAapTH3alli, cepTUdIKalil Ta SKOCTl”
Bix 01.07.2020 Ne 144, skuit nHabpaB umHHOCTI 3 01.09.2021, 3arBepmKeHO
HauioHansHuii  crangapr JCTY 4163:2020 “/lepkaBHa yHi(iKOoBaHA CcHUCTEMA
NOKYMeHTalli. YHipikoBaHa CHCTEMa OpraHi3aliifHO-pO3NOPAAYO]l JAOKYMEHTALII.
Bumoru 10 opopmienns JjokyMeHTiB” (ai — HalioHansHuii cranaapr).
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BianosigHo jgo nyHkry 1.1 po3miny 1 “Cdepa 3acrocyBanns’” HamioHaabHOTro
CTAHJAPTy el CTaHAapT MOLIUPIOETHCS HA OPraHi3aliifHO-pO3NOpsSAdl JTOKYMEHTH
HE3aJIeXkKHO BIJ HOcis iHpopmauii (qani — JOKYMEHTH), 30KpeMa Ha: oprasizailiiiui
(TI0I0KEeHHs, CTAaTYTH, MOCAJ0Bl IHCTPYKIIII, HITATHI PO3IKCH TOIIO); PO3MOPSI4i
(rmocTaHOBM, pILICHHS, HAKa3W, PO3NOPSKEHH:); 1H(OpMaLiiHO-aHAITHYH] (aKTH,
JIOBIZIKM, JOMOBIJIHI 3alMCKH, MOSCHIOBAJIbHI 3alMCKH, CIIY)KOOBI JIMCTH TOILO)
JIOKYMEHTH, CTBOPIOBAHI B pe3yJbTaTi JISUIBHOCTI JIEp’KaBHUX OpraHiB, OpraHiB
MICLIEBOI'O CaMOBPSIyBaHHS, YCTaHOB, MHIJINIPUEMCTB, OpraHizamii Ta 1HIIHX
IOPWIMYHUX OCI0 HEe3alIe)KHO Bl IXHBOIO (DYHKIIOHAIBHO-IIUILOBOTO MPHU3HAYCHHS,
piBHS 1 MacITady AiSUILHOCTI Ta (JOPMH BJIACHOCTI.

VYuigikoBana ¢opma MTATHOrO PO3NHUCY po3MillieHa y 30IpHUKY YHI(IKOBAaHHUX
¢opm opraHizaliiHO-pO3MOPAIIUX JAOKYMEHTIB, SKHIl CXBaJ€HO IPOTOKOJIOM
3aciianas HopmaTuBHO-MeTo1MuHO1 Komicii JlepaaBHoi apxiBHOI ciyx0Ou Ykpainu
Big 22.11.2015 Ne 7.

YpaxoByloud BUIICBHUKIA/ICHE, BBAXKAEMO, IO 3 ypaXyBaHHAM HeOOXiJIHOCTI
BpPEryJloBaHHs Ta 3a0e3redeHHs TpaB MPALIBHUKIB HA Mpalio, 3axUCT
BiJI HE3aKOHHOI'O 3BUIBHEHHS Ta OIUIATy Npaill, 3aTBEPJKEHHS LITATHOTO PO3IUCY
Ha MIIPUEMCTBI € 000B’ A3KOBUM.

OaHOYAaCHO TOBIIOMIIAEMO, 110 JIMCTH MIHICTEPCTB HE € HOPMATHUBHO-
MPAaBOBUMU aKTaMH, BOHM MalTh 1H(OpMaLiiHUI XapakTep i HE BCTAaHOBIIOIOTH
[IPaBOBUX HOPM.

3 noBarom

3actynHuk MiHICTpa €eKOHOMIKH, JTOBKIJLIA
Ta CUIbCHKOTO rocroiapcTsa YKpainu Jlapis MAPYAK



